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UNIVERSITY OF MADRAS

SOFT SKILLS - PROFESSIONAL ENGLISH FOR ARTS AND SOCIAL
SCIENCES
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SYLLABUS
PROFESSIONAL ENGLISH FOR ARTS & SOCIAL SCIENCES
OBJECTIVES:

« To develop the language skills of students by offering adequate practice In
professional contexts.

« To enhance the lexical, grammatical and soclo-linguistic and
communicative competence of first year physical sciences students

« To focus on developing students’ knowledge of domain specific registers
and the required language skills.

« To develop strategic competence that will help in efficient communication

« To sharpen students’ critical thinking skills and make students culturally
aware of the target situation.

LEARNING OUTCOMES:

« Recognise their own ablility to improve thelr own competence in using the
language

« Use language for speaking with confidence in an intelligible and

acceptable manner

Understand the importance of reading for life

Read independently unfamiliar texts with comprehension

Understand the importance of writing in academic life

Write simple sentences without committing error of spelling or grammar

(Outcomes based on guidelines in UGC LOCF - Generic Elective)
NB: All four skills are taught based on texts/passages.
UNIT 1: COMMUNICATION

Listening: Listening to audio text and answering questions
= | Isrpnlnﬂ o Instructions
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UNIT 1 COMMUNICATION

Listaning ! Listaning ta audlo taxt and answearing qguastions
Limtearnving to Instructions
Spaasking: Palr work and small group work,
Ronding: Comproahansion passagoan Differeantinte batwaan factu aand opinlion
Wrilting: Davalaping o stary with plaeturas,
Vocabulary: Roagister specific Incorporated Into the LSRW tanks

UNIT 2 DESCRIPTION
Listaning: Listaning to procass description, - Drawing » flow chart
Speaking: Role play (Tormal contaxt)
MRoanding: Sikimming/Scanning

Roading passuages on products, oguipmeant and gadgaets
Writing: Procaens Daescription Compare and Caontrast

Paragraph - Sontonce Darfinition and Extandad dafinition

Froa Writing.
Vocabulary: Roagister specific Incorporated Into the LSIRW tasks

UNIT 3 NEGOTIATION STRATEGIES

Lismtaning: Listaning to Intarviews of spoacialists / Invantors o felads
(Subject specific)
Speaking: Bralnstorming. (Mind mmapping)
Small group discussions (SSubject Specific)
MRoaading: Longaer Raading taxt,
Lunay Writing (250 wordns)
Vocabulary: Ragistor spacific Incorparatad Inta the LSRW tasks

F'rea Writing.
Vocabulary: agister spacine INncorparated Into the LSiwW taslon,

LUNIT 3: NEGOTIATION STRATEGIES

Listeaning: Listaning to Intarviews of aspoacialists / Invantors b fleladas
(S ubject specific)
Spaaking: PBrainstaormmdng. CMIndg onampping ).
Small group discussions (SSubject Specifie)
Roading: Longar Raading taxt,
Wrilting ! asay Wririting (250 waoarads)
Vocabulary: Hogistar spoacific INncorpoaoratac INnto thhe LSIRW tanks

UNIT 4 PRESENTATION SKILLS

Lismtaning ta lactures.,
Short tallkes,
Roeading: Raading Comprehoansion passagens
Werelting: Wririting IRacaomimeandations
Intesrpreting Vissuals inpuats
Vocabulary: Rogisntar spacitic INncoarporatad Inta thhe LSiRWwW tanlks

UNIT S:;: CRITICAL THINKING SKILLS

Listaning: Listaning compralhansion Listaning frar infarmamtion,
Speaking ! Making presentations (withy e Practice)
Raoaading | Comprehansion passagoan Note: rmalking.
Comprehension: Motivational articles on Profoessional Competences,
Profossional Pethilcs aand Life Skilis)
Wrlting: Probilam and Solution annay Craeativae wrrelting 5wy wrrltineg
Vocabulary: Raoagistaer spacific Incaorporatad INto thhe LSRW tasks
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UNIVERSITY OF MADRAS

SOFT SKILLS - PROFESSIONAL ENGLISH FOR COMMERCE AND
MANAGEMENT

==

ENGILISH FOR COMMERCE

S MANAGEMENT

TAMIL NADU STATE COUNCIL FOR MIGHER EFEDUCATION

PROFESSIONAL ENGLISH FOR COMMERCE & MANAGEMENT

OBJIECTIVES:

« To develop the language skills of students by offering adequate
practice in professional contexts.

« To enhance the lexical, grammatical and soclo-linguistic and
communicative competence of first year physical sclences
students

 To focus on developing students’ knowledge of domain specific
registers and the required language skills,

 To develop strategic competence that will help In efficient
communication

« To sharpen students’ critical thinking skills and make students
culturally aware of the target situation.

LEARNING OUTCOMES:

 Recognise their own abllity to improve thelr own competence in
using the language

Use language for speaking with confidence in an Intelligible and
acceptable manner

 Understand the importance of reading for life

 Read independently unfamiliar texts with comprehension

-

-

Understand the Iimportance of writing In academic life
Write simple sentences without committing error of spelling or
grammanr

(Outcomes based on guldelines in UGC LOCF - Generic Elective)

NB: All four skills are taught based on texts/passages.
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UNIT 1: COMMUNICATION

Listening: Listening to audio text and answering questions
- Listening to Instructions
Speaeaking: Pair work and small group worlk.

Reading: Comprehension passages —Differentiate between facts and
opinion

Writing: Developing a story with pictures.

Vocabulary: Register specific - Incorporated Iinto the LSRW tasks

UNIT 2: DESCRIPTION

Listening: Listening to process description,- Drawing a flow chart,

Speaking: Role play (formal context)

Reading: Skimming/Scanning

Reading passages on products, equipment and gadgets,

Wiriting: Process Description —Compare and Contrast
Paragraph-Sentence Definition and Extended definition-
Free Writing.

Vocabulary: Register specific ~-Incorporated into the LSRW tasks.,

UNIT 3: NEGOTIATION STRATEGIES

Listening: Listaning to intaerviews of spaecialists / Inventors in Melds
(Subject specific)
Speaking: Brainstorming. (Mind mapping).
Small group discussions (Subject Specifiic)
Reading: Longer Reading text,
Writinmng : | sy Wiriting (250 words)
Vocabulary:Raogister spocific Incorporated Into the LSRW tasks

UNIT a4: PRESENTATION SKILLS

Listening: Listening to lectures,
Speaking: Short talks,
Reading: Reading Compraeheansion passages
Wreriting: Writing Recommmaeandations
Interprating Visuals Inputs
Vocabulary: Reglster specific Incorporated Into thhe LSRW tasks

UNIT S: CRITICAL THINKING SKILLS

Listening: Listening comprehension- Listening for information.
Speaking: Making presentations (with PPT- practice).

Reading: Comprehension passages —Note making.
Comprehension: Motivational article on Professional
Competence,
Professional Ethics and Life Skills)
Writing: Problem and Solution essay— Creative writing —Summary
writing
Vocabulary:Register specific - Incorporated into the LSRW tasks
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UNIVERSITY OF MADRAS
SOFT SKILLS — PROFESSIONAL ENGLISH FOR LIFE SCIENCES

T
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FNCRIISH FOIR ILIFE SCIFENCES

TAMIL NADU STATE COUNCIL FOR HIGHER EDUCATION
(TANSCHE)

w

PROFESSIONAL ENGLISH FOR LIFE SCIENCES
OBIJECTIVES:

e To develop the language skills of students by offering adequate practice in
professional contexis,

e To enhance the lexical, grammatical and socio-linguistic and communicative
competence of first yvear physical sciences students

 To focus on developing students’ knowledge of domain specific registers and
the required language skills,

e To develop strategic competence that will help in efficient commumication

-

To sharpen students” eritical thinking skills and make students calturally aware
of the target situation,

LEARNING OUTCOCOMES:

e Recognise their own ability to improve their own compeotence in using the
language

e LUlise language tor speaking with conftidence in an mmtelhigible and acceptable
manner

e Understand the importance of reading for life

 Read imdependently unfamihiar texts with comprehension

-

Understand the importance ol writing i acadenic hifte
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(Outcoames basod on guidelines an LIGOT T OO e Cionenmnoe Flootive)
NES: AN Tfour skills aare tanunght Hhascod on texIn/pmesinges.
UNIY P CEIPNINTUINICOATION

Boisteming Lastomimg tor avuedio toxt and ansswering ouestions
- I aastaomimngg

Spenking Par o work and samall group wark
Rending: Comprehonsion passoges IDifterentiante betweon hots and opainion
Wiriting: Dovoeloping o story winth prictures,

Nocobulary: Rogistor specaifio Incorporated into the LSIRW wasks

LINILD 2: DESCRIPFIION
Lliistening: Listening to procvess descrption D rawing o tlow charn
~ mking: Role play (formal context)
RRemading: Sk ng/NSon =
Roeading passapgoes on products, eguarpanent and padpgoets
Wiriting: Mrocoss Dosoriptaon Compare and Contrast
Pavopraph-Soentence Iefinittion and oxteondoed defintion-

Froeoe Wirniting
Vocabulary: Ropistory specitic sIncorported into the T SRW masks

UNIT 3: NEGOTIATION STRATEGIES

Listening: Listening to mterviews of speciahsts / Inventors in Lields
(Subject specific)

Speaking: Bramstorming. (Mind mapping)
Smull group discussions (Subject- Specitico)

Reanding: lLonger Reading text

Writing: BEssay Writing (250 words)

Vocabulary: Rcegister specific - Incorporated into the LSRW tasks

UNIT 4: PRESENTATION SKILLS

Listening: Listening to lectures
Speaking: Short talks
Reading: Reading Comprehension passages
Writing: Writing Recommendations
Interpreting Visuals inputs
Vocabulary: Register specific - Incorporated into the LSRW tasks

UNIT S: CRITICAL THINKING SKILLS

Listening: Listening comprehension- Listening for information
Speaking: Making presentations (with PP~ practice)
Reading - Comprehension passages Note making
Comprehension: Motivational article on Professional Competence,
Professional FEthics and Late Skills)
Writing: Problem and Solution essay  Creative writing  Summary writing
Vocabulary: Register specific - Incorporated into the LSRW tasks
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UNIVERSITY OF MADRAS

SOFT SKILLS - PROFESSIONAL ENGLISH FOR BSc PHYSICAL
SCIENCES

PROFESSITIONAL ENGLISH FOR B.SC. PHYSICAL
SCIENCES
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Specthroscopy
Raman scanner

crystal structure IDitfraction

Substances
Molecules
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T
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CcH Intra-red

Acoustios Crystal dynm

Optics of collods Indescent subst
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Radintion ettect Vibrations

Wataer has no colour, then why does the sea look bhlue?

A glass of watar has no colour. But a deep sea with the samee water Is a brillilant
Divue. Why is this so? This was the question that CV Raman asked himsealf in 1921 on
caling the colour of thae Maditerranaan Saa from a M. HMe immediately began to
conduct axpearimeants on board the ship using some simple Instraoments he had with
hirm. At thhat time, scientists believed the sea was blue because It reflected the colour

of the sky, but Raman found that it was the water itselfl that caused blue light to
scatter more thhan other colours In light,

Raman returned from his visit to England and Europe and started exparimaeents to
study how light behaved when It passed through various 1hstances, On T'ebruary
28, 1928, one of the experiments gave a clear result. Light of only one colour was
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as anger print of the substance, This idea has beaen used In chemistry, medicine,
blology and many other areas of science. It is called Raman Spectroscopy.

Recently, people have used the idea to make a device called Raman Scanner. It can
be pointed at a substance to tell what it is. Police have begun to use this scanner to
find out If people are carrying banned substances. Simply brilllant, Raman was a
man of extraordinary abllity., HMe passead his tenth standard when he was just 11
yvears old, At 15 he had a degree, with gold medals in Physics and English. By the
time he was 19 he had an MA, Professors at college used to allow him to skip science
classes because they knew he didn’t nead them. In addition to being brilliant, Raman
was also Intensely curious about the world around him, We saw how his curiosity
about the colour of the sea led to the discovery of the Raman Effect, Similarly, his
curiosity led to a wide range of sclentific work., On his 1921 trip to England he was
taken to St. Paul's Cathedral. Raman became so excited by the whispering gallery
there that he performed some experiments and wrote scientific papers about It. As
a child, Raman had seen his father play the violin, Much of his life's research work
was about the science behind music, He also Investigated the effect of sound on light
and the structure of crystals, His collection of crystals s preserved at the Raman
Research Institute In Bangalore.

Chandrasekhara Venkata Raman was born at Tiruchirappalli in Southern India on
November 7th, 1888. His father was a lecturer In mathematics and physics and so
from a very young age Raman was was Immersed In an academic atmosphere. He
joined Presidency College, Madras, In 1902, and In 1904 passed his B.A.
examination, winning the rest place and the gold medal in physics; in 1907 he
completed his graduation with a distinction. His earliest research was In optics and
acoustics the two ends of Investigation to which he dedicated his entire career
weaere carried out while he was a student. At that time a sclentific careaer did not
appear to present the best possibilities, CV Raman jJoined the Indian Finance
Department In 1907; though the duties of his office took most of his time, Raman
found opportunities for carrying on experimental research in the laboratory of the
Indian Assoclation for the Cultivation of Science at Calcutta (of which he became
Honorary Secretary in 1919).

In 1917 he was offered the newly endowed Palit Chalr of Physics at Calcutta

University, and decided to accept It. After 15 years at Calcutta he became Professor

at the Indian Institute of Sclence at Bangalore (1933-1948), and In 1948 he was

made the Director of the Raman Institute of Research at Bangalore, established by
- -

T

Raman sponsored the establishment of the Indian Academy of Sciences and served
as its first President since its Iinception. He also initiated the Proceedings of that
academy, In which much of his work has been published. He was also the President
of the Current Science Association, Bangalore, which publishes Current Science
(India). Some of Raman’s early memoirs appeared as Bulletins of the Indian
Association for the Cultivation of Science (Bull. 6 and 11, dealing with the

“"Maintenance of Vibrations”; Bull. 15, 1918, dealing with the theory of the musical
instruments of the violin family). He contributed an article on the theory of musical
Instruments to the 8th Volume of the Handbuch der Physik, 1928,

In 1922 he published his work on the “"MolecularDIiffraction of Light”, the first of a
saeries of investigations with his collaborators which ultimately led to his discovery,
on the 28th of February, 1928, of the radiation effect which bears his name, the
Raman effect ("A new radiation”, Indian J. Phys., 2 (1928) 387), and which got him
the Nobel Prize in Physics in 1930, Other investigations carried out by CV Raman
were: his experimaental and theoretical studies on the diffraction of light by acoustic
waves of ultrasonic and hypersonic frequenclies (published 1934-1942), and those
on the effects produced by X-rays on infrared vibrations in crystals exposed to
ordinary light,

In 1948 Raman, through studied the spectroscopic behaviour of crystal. His
laboratory was dealing with the structure and properties of diamond, the structure
and optical behaviour of numerous iridescent substances (labradorite, pearly felspar,
agate, opal, and pearls). Among his other Interests were the optics of colloids,
electrical and magnetic anisotropy, and the physiology of human vision, Raman was
honoured with a large number of honorary doctorates and memberships of scientific
socleties. He was elected a Fellow of the Royal Soclety early In his career (1924),
and was knighted Iin 1929, Sir Chandrasekhara Venkata Raman died on November
21, 1970.
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21, 1970.

Resource: https: //www . myindiamyglory.com/2018/07/12/raman-effect-how
indian-scientist-cv-raman-discovered why-sea-is-blue/

TASK L:lListen to the audio and answer the given questions

Classify the following terms as devices, concepts or processes in the table

Raman Effect, Scattering, Crystal Structure, Acoustics, Optics of colloids, Prism, '
Diffraction
l Device Process Concept |

TASK 2:Listen and give specific informationon the terms given :
1Spectroscopy
2Raman effect
3Raman scanner
4.Diffraction
S5.Ultrasonic
6. Hypersonic frequency
7. Infra-red
8.Crystal dynamics
9. Iridescent substances
1LO0.Diffraction

.Crystal dyna
9. Iridescent substances
10.Diffraction

Task 3: Match the following;

Crystal Dynamics a frequency above the human ear's audibility limit
Hypersonic the vibrational movement of atoms in the solid state
Ultrasonlc - Speed of more than 5 Mach

Optics concerned with the properties of sound,

Acoustics - studias the behaviour and propeaerties of light

Task 4:Fillin the blanks with suitable words from the choices alven in the

bracket
(Prism, Matter, Radiation, Light, Interaction)
Spectroscopy Is the study of the betwaan and electromagnetic
via electron spectroscopy, atomic spectroscopy.

Historically, spectroscopy originated through the study of visible dispersed
according to its wavelength, by a .
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SPEAKING

Source Passage 1: Tipu Sultan - The Original Rocket Man of India

Weaponise
nsn
Weapon

:adapted for use

Incorporate: to include something
within something else

|
INozzle
Epoutat
the end of o pipe

¢ aeylindrical

|
|Deployed ! o move
1N :

lintoposition

for military action

IDisarray
IDisorganization

o stateot

Acrospace roperating
alreraft/spacecraft

Pre-Task: Learning New Words and Concepts.

Biographer: a person who writes
an
necount of someone'slife

Craltsmaoen: a person who s skilled
in
crafn

Armoury :a place where
weapons arckept

Bursting : break open orapart
suddenly and violently

Paranoia
processwhich

:n thought

is influenced by anxiety
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SOFT SKILLS

University of Madras
Choice Based Credit System (CBCS)

Regulations for Courses on Soft Skills

Common to all UG and 5 vear Integrated Programmes of the Affiliated

Non-autonomous Colleges (w.e.f2012- Il)
1. General Objectives

Courses on Soft skills are intended to improve the communication skills
enrich personality development, Computing skills, Quantitative aptitude and
knowledge of Foreign language of the students. These courses are intended to
enhance the employability of the students.  The courses will help to bndge the
gap between the skill requirements of the employer or industry and the competency
of the students.

2. Eligibility for the Award of the Degree

A candidate shall be eligible for the award of the degree only if he/she has
undergone the prescribed courses on Soft Skills

For three year UG degree Programme, a candidate must undergo a munimum
of 4 courses with a total of 12 credits (4 x 3=12 credits). Students can undergo
more than 4 Soft skill courses and the best of 4 courses will be considered for
grading

The Students enrolled in 5 year Integrated programme must under go
additional courses for 8 credits and a summer Intemship of 2 credits

3. Examinations
Examinations for the courses on soft skills will be held along with the
semester examinations of the core and elective courses
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4. Courses on Soft Skills and Scheme of Examination

I'he Courses on Soft Skills may be offered at the College/Institutional level
m a fixed time slot for all students. Students of all departments must be allowed to
choose any of the approved Soft Skill courses. All the courses will be offered n all
semesters. If the demand for a course is less than 20 (students) in a
college/mstitution, the course need not be offered

A candidate shall not choose a course on Soft Skills closely related to histher
UG degree programme. The Charperson /Board of Studies will identify courses on
Soft Skills related to the major field of study (Example: A Computer Science
student will not be permitted to choose Soft Skill courses on computer skills)

5. Scheme of Examination:

Semester E, a Max Marks Course 1o be
Name of the Course 8 = tnught by
£ < ER CIA | Exter
- - - J A
£ B |8 E 6
£ i =é HEAER R -
' (,thungé and Communication |
[T | ESSENTIALS OF ["All Semester | 2 : 3 s0 s
LANGUAGE AND English
e nculty
COMMUNICATION - Lewel-1
2 ESSENTIALS OF All Semester 2 3 3 0 0
LANGUAGE AND
COMMUNICATION - Level- Il -do
) ESSENTIALS OF SPOKEN All Semester 2 i L} S s
AND PRESENTATION o
i«
SKILLS - Level-]
3 ESSENTIALS OF  SPOKEN All Setnester 2 i 3 0 0
AND PRESENTATION
SKILLS -« Level-11 do
« TECHNICAL WRITING All Semmester ) . : 0 0 do
AND PRESENTATION
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Personality Enrichment

- PERSONALITY ENRICHMENT | All Semiester | 2 | 3 3 S0 | S0 | Peychology
LEVEL -1 nculty
? PERSONALITY ENRICHMENT
LEVEL-TI All Semester | 2 3 3 50 S0 -do
| ('olu;iullug Skills
I [ COMPUTING SKILLS - Level <1 | All Semester | 2 L 3 [s0 [s0 Computer
| Sclence (o)
Computer
Application
e | | SESSS || S| 08 | | ffecely
9 COMPUTING SKILLS - Level < I | All Semester | 2 ’ L 3 s s do
|
o0 |FRENCH - LEVEL-1 [ Al Semester | 2 I3 I3 I'so |s0 | Qualified
French
Faculty
i FRENCH -« LEVEL-1I All Sernester | 2 3 5 0 0 do
? | GERMAN - LEVEL- 1 All Semesser | 2 3 S0 [ 50 | Qualificd
German
Faculty
13 GERMAN . LEVEL. NI All Semester | 2 3 § &0 a0 do
14 | QUANTITATIVE APTITUDE ["Al Semester | 2 i ; 50 |50 | Mathematics
Iaculty
15 *Effective Presentation Skills All Semester | 2 3 3 50 | s
for Physically challenged
(Deal) (Practical)
|16 *Skills in Communication for | All Semester | 2 3 3 0 |
the Physically challenged
(Deafl) (Practical)
17 | *Bask writing skills in Tamil [ AllSemester [2 |3 3 50 [s0 |
for Physically challenged
{Deafl) (Practical)
¢ | *Technical Writing Skill for | ATl Semester | 2 3 3 |'s0 |50

physically challenged (Deaf)

*Papers prescribed  specifically for hearing

Integrated Courses

impaired students of UG and Five year
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6. (A) Continuous Internal Assessment (CIA) - 50 marks
The break up of Continuous Intemal Assessment (CIA) 15 as follows
P
E | = w o
s g ¥ B |
- - - b o= g T 7! 2
. | B E e (g8 |8 |22 3
7. 3 s 3| E L £ ¢ 3 =g 2%
7 ] Z = O v = < = a0~
[ "ESSENTIALS OF LANGUAGE o |10 0 0 BT 50
AND COMMUNICATION - Level- 1
2 ESSENTIALS OF
LANGUAGE AND 10 10 10 10 10 S0
COMMUNICATION - Level- 11
. ESSENTIALS OF SPOKEN
AND PRESENTATION 20 10 0 1 &0
SKILLS -Level-1
4 ESSENTIALS OF SPOKEN
AND PRESENTATION 20 10 10 10 50
SKILLS - Level-ll
s TECHNICAL WRITING
AND PRESENTATION I [l . . »
(6 PERSONALITY  ENRICHMENT |
L EVEL 1 0 10 10 10 10 0
PERSONALITY  ENRICHMENT
? LEVEL - 1II 10 10 1] 10 10 S0
I "COMPUTING SKILLS - Level-1 | | | | so %0
[ COMPUTING SKILLS - Level-11 | | [ ES 0
10 FRENCH . LEVEL -1 0 s - 19 = N
11 FRENCH . LEVEL-TI 0 15 . 15 : 50
= GERMAN - LEVEL- | A
= GERMAN - LEVEL- Il = 15 ’ 9 ’ 50
20 15 . 15 . 50
[14 QUANTITATIVE APTITUDE 120 10 |10 10 - 50
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(B) University Examination (50 marks)

A wntten examunation for 3 hours for 50 marks will be conducted along with the Corte
and Elective course examimnations. The papers will be evaluated as per the existng procedure
tollowed for Core and Elective courses

7. REQUIREMENTS FOR PROCEEDING TO SUBSEQUENT SEMESTER:

(1 Candidates shall register their name for the First Semester Examination after the
admission m the U.G. courses

(1)  Candidates shall be permitied to proceed, from the First Semester up to Final
Semester urespective of their failure in any of the Semester exammnations subject
to the condition that the candidates should regster for all the arrear subjects of
earlier semesters along with current (subsequent) semester subjects

(i) Candidates shall be eligible to go to subsequent semester, only if they eam
sufficient attendance as prescnbed therefore by the Syndicate from time to time

(tv)  Provided in the case of candidate eaming less than 50% of attendance in any one
of the semesters due to any extrnordinary circumstance such as medical grounds
Such candidates who shall produce Medical Certificate issued by the Authorised
Medical Attendant (AMA), duly certified by the Principal of the Colloge, shall be
permitted to proceed to the next semester and to complete the course of study
Such candidate shall have to repeat

(v) the missed semester by rejoiming after completion of final semester of the course
after paying the fee for the break of study as prescribed by the University from
time to time

8. PASSING MINIMUM

A candidate shall be declared to have passed
(a) I'here shall be no Passing Minimum for Intemnal
(b) For External Examination, Passmg Mmimum shall be of 40% (Forty Percentage)

of the maxmmum marks prescribed for the paper
(c) In the aggregate (External +Intemmal) the passing munimum shall be of 40%
(d) He/She shall be declared to have passed the whole exammnation, if he'she passes mn all the
papers and practicals wherever prescnbed / as per the scheme of examinations by eanung 140
CREDITS i Parts I, IL ITL TV & V He /She shall also fulfill the extension activities
prescribed eaming a mimmmumn of I Credit to qualify for the Degree
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9. CLASSIFICATION OF SUCCESSFUL CANDIDATES FOR SOFT SKILL PAPER:
I'here will be separate grading. weighted overall grade pomnt and classification (First
Second and Third Class) for the Courses on Soft Skills

Successful candidates passing the examumations for Core Courses together and
securing the marks (1) 60 percent and above (1) S0 percent and above but below 60 percent
in the aggregate of the marks prescnbed for the Soft skill courses together shall be declared
to have passed the examination mn the FIRST and SECOND Class respectively.  All other
successful candidates shall be declared to have passed the exanunations in the Third Class

Successful Candidates who obtain 75% of the marks in the aggregate (CIA +
External) shall be deemed to have passed the examination in First Class with Distinction,
provided they pass all the examunations (theory and practical papers), prescnbed for the soft
skill conrse m the First appearance

10. GRADING SYSTEM:

As followed m the other Under-graduate degree papers

WRE R h
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University of Madras
Choice Based Credit System (CBCS)

Syllabus for Courses on Soft Skills

Common to all UG and 5 vear Integrated Programmes of the Affiliated

Non-autonomous Colleges (w.e.f 2012-13)

1. Essentials of Language and Communication ~ Level |

Unit 1
Recap of Language Skills — Speech, Grammar, Vocabulary. Phrase, clause, senteénce.
Punctuation

Unit 11

Fluency bulding

What 1s fluency — Why 1s fluency important — Types of fluency — Oral fluency — Reading fluency
Writing fluency - Barriers of fluency - How to develop fluency

Unit 11T

Prnciples of commumcation: LSRW m commumeation

What 1s meant by LSRW Skills - Why 1t 1s mmportant — How 1t is useful - How to develop the
skalls?

Oral — Speaking words, amculation, speaking clearly

Written conumuncation - Generating deas/ gathenng data organszing sdeas, Setting goals, Note
taking Outlmung Drafting. Revising Editing and Proof reading.

Non verbal commumcation — Body language, Signs and symbols, Temtory/ Zone, Object
language

Recommended Texts
Hewing, Martin. 1999. Advanced English Grammar: A Self-study Reference and practice
Book for South Asian Students, Reprint 2003, Cambridge University Press. New Dellu

Lewss, Norman. 1991. Word Power Made Easy. Pocket Books

Hall and Shepherd. The Anti-Grammar Book: Discovery Activities for Granunar Teaching
Longman

Powell. In Company, MacMillan

Cotton, et al. Market Lader. Longman
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2. Essentials of Language and Communication -~ Level - 11

Unit-1

Speaking Sklls

Formal and Informal Conversation — Conversation m the work place — Interviews — Public
Speech - Lectures

Unit - 11

Listemng Skall

Comprehending — Retamng — Respondmg — Tactics — Bamies to Listening — Overcoming
listening bamers - Misconception about listenng

Unit - 111
eadimng Skill

Acquinng reading - Reading Development - methods teaching — Reading difficulties

Unit =TV

Writing skill

Note-making — CV’s — Report wntmg copy writing Agenda — Minutes — Cucular — Essay
writing on any current issues — paragraph ~ Essay writing, Wnting Research papers
Dissertation

Unit-V

Business Cormrespondence

Meanmg of Business comrespondence - Importance of Business Correspondence essential
qualities of a business letters. Different types of business lefters — cover letter, thank yvou letters
message through email and Fax, Acceptance letters, rejection letters, and withdrwal letters

Recommended Texts:
Mimppally, Methukutty. M. 2001 Business Conmmmmnication Strategies. 11° Reprmt. Tata

McGraw — Hill. New Delli

SasiKumar, V and P.V. Dharmija. 1993, Spoken English- A Self-Leaming Guide
Conversation Practice. 34™ reprint. Tata McGraw — Hill. New Dellu

Swots, Paul. W 1983, The Art of Talking So That People Will Listen: Getting
Fhrough to Family, Friends and Business Associates. Prentice Hall Press. New York

John, Seely The Oxford gmde 1o wniting and speaking. Oxford U P, 1998, Dellu

The Process of Wnting: Planning and Research, Writing, Drafting and Revising
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3. Essentials of Spoken and Presentation Skills - Level - 1

Unit -1
Commumication Skills for effective Business Presentation, perfecting oral skills; aural skills
Reading Sklls

Unit - 11
Non Verbal Communication: cultural codes for effective and business Presentations; Business
Etiquettes

Unit - 11
Informal and Informal conversations, Introducing, Openmg and closmg Speeches, Inviting
thanking, Apologzing, Expressing anger Resolving conflict, Giving and taking information
Unit - IV
Etiquettes for Public Speaking (extempore and lectures), Interviews and Group Discussions

l'elephone conversations and Business Meetings

Unit -V
Etiquettes for Business presentations — Team presentations and Individual presentation

Recommended texts:
Powell In Company. MacMillan

Cotton, ot sl Market Leader. Longman

Pease, Allan. 1998. Body Language: How to Read Others Thoughts by their Gestures. Suda
Publications. New Delln

Gardner, Howard. 1993, Multiple Intelligences: The Theory in Practice: A Reader Basic Book
New York

De Bono, Edward, 2000. Six Thinking Hats. 2*' Edition. Penguin Books

De Bono, Edward, 1993. Serious Creativity. Re prnint. Harper Business
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4. Essentials of Spoken and Presentation Skills ~ Level - 11
Unit -1
Body Language — Kinesics, Proxemics, Para hngwstic, Chronemics, Nuances of Speech
Delivery
Personality Development: Buildmg self esteem

Unit =11

Team work and participating in group discussions — Team building and Team work, Team
bnefing, Role of Team leader, Conflict resolution, Methology of Group discussions, Role
Functions in Group Discussion, Types of Non ~ functional Behavior, Improving group
performance. Participating in Mock group discussions

Unit - 111
Interviews — Types of lnterviews, prepanng for interviews, facing mterviews, reviewing
performance, participating m mock mterviews

Unit - IV

Business Presentahons — Preparmg successful presentations, thinking about audience, making
effective use of visual mid, Delivering presentation, using prompts, dealing with questions and
mterruptions, Mock presentations

Recommended Texts:
Peter, Francis. Soft Skills and Professional Commumication. New Delln: Tata McGraw Hill

2012, Prnt

Singly, Prakash and Raman, Meenakshy  Business Communication. New Delly: Oxford UP
2006. Prnt

Bailey, Edward P, Writing and Speaking at Work: A Practical Guide for Business
Commmmication. Penmsylvania: Prentice Hall 2007 Prnint

Pease, Allan and Peas, Barbara. The Definitive Book of Bodv Language. New York: Random
House 2006 Print

De Bono, Edward 1993, Serious Creativity. Re print. Harper Busimess
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S._ TECHNICAL WRITING AND PRESENTATION

Objectives of the Course: Aims to teach orsl and written skills in English with illustrations and
examples drawn from project reports, paper presentations and published papers i scientific
joumnals. The grammar exercises are not taught in a mule-based manner but through observation
and use in specific contexts, Newspaper and popular scientific reports are also included as
course matenal, Presentation skills are taught through practice sessions, Dunng the course, all
participants make presentations and also cntique the presentations by others. Emphasis i1s placed
on teaching how to present the same findings orally and m writing

Syllabus Outline:

Unit I Reinforcement of Language Skills

{Cormrecting common errors| — Verbosity —

How to avoid unnecessary jargon — Words and Usage - List of “sura™ words

Synonyms and Antonyms — Phrasing, Tense, Voice, Prepositions, Punctuation

Type of techmeal reports - creating specs, lab manmals, worksheets

Unit Il Organization of Ideas
1. Preparmg a Basic plan - Structuning the ideas, collecting the relevant matenals
2. Creating Outhnes — Headmgs of Sections, Topic Sentences.
3. Reviewing Sentences and Rewnting Parngraphs
4. Reving Drafts

Unit I Contents of a Report [Some Basic Research Methodology)
1. Cover and title page

2. Table of Contents

3. List of Tables and Figures

4. Preface, Foreword, Acknowledgement
5. Abstract

6. Introduction

7. Body (m Sections and Subsections)
8. Results

9. Conclusions and Recommendations
10. Appeadices

11. References

Unit IV Format [Both physical and stylistic]
1. Margms

2. Headmgs

3. Indeatation

4. Pagmation

5. Type face and fonts

6. Abbreviations

7. Symboly

8. Layouts

9. Proofreading Symbols
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Unit V Presentation of the Report
1. Difference between Oral Presentations and Written Reports (Even when the material is
the same)
How to give a good presentation?
Proper use of technological aids
Discussion skills

-~

Recommended Texts :

E Handouts of Renssalaer Polvtechmic, USA [necessary pernussion has to be obtamed
Gupta, Ruby and Anugrah Rohim Lall. Basic Techmical Commmication. Cambndge
University Press, 2009

Hoover, Hardy. Essentials for the Scientific and Technical Wniter 1970

Rpt.New York: Dover Publications, Inc,, 1980

Kirkman, John Good Style for Scientific and Engmeening Writing, London: Pitman
Publishing Ltd., 1980

6. Personality Enrichment ~ Level |

Unit 1- Self Disclosure

Characteristics of self disclosure — Self disclosure benefits and appropnateness — Self disclosure
and self awareness - Self disclosure and feedback

Exercise:

1. Self Description- Reflect and answer the following questions on a sheet of paper about
yourself: Who am 1?7 What am | like? How do others perceive me? What are my strengths as a
person” In what aress do | want to develop greater skills?

2. Adjective Checklist ~ the following exercise 18 mmed at providing an opportumty for
participants to disclose theiwr view of themselves to the other members of their group and to
receive feedback on how the other group members perceive them

3. Self Disclosure and Self Awareness — the purpose of this exercise is to allow participants to
focus on the areas as descnibed m the Johari Window

Unit IT - Anger, Stress and Managing Feelings

The nature of stress- managing stross through social support systems ~ the nature of anger
guidelines for managing anger constructively — dealing with an angry person

Exercise

1. Handling put downs techniques practiced through role plays

2. changing your feelings discuss how people can make their assumptions more constructively
3. defusing the Bomb exercise discuss how one can manage provocations
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Unit I - Interpersonal Effectiveness

Managmg nnxiety and fear — Breathing - an antidote to stress — progressive muscle relaxation
understanding your shyness — building one’ self esteem — avoiding self blame — taking nsks
tolerating fmlure, persisting and celebrating success — self talk

Exercise

1. being positive about yourself

2. Understanding your shyness analyze the social situation of shyness and the causes of youwr
shyness

3. Systemntic Muscle Relaxation trnin one in the procedure for systomatic mmscle relaxntion

4. Leammg how to breathe deeply help one to relax systematically when one is anxious by
controlling one’s breathing

Unit IV: Study Skills

Importance of study environment - using VCR3 to increase memory power visualizing
concentrating, relating, repeating, reviewing- memory hindrances — memory helpers — knowing
Vs memorizing - memory and studying - the SQ3R method; survey, write questions, rend, recite
, Teview — mnemonic devices — thymes — acronyms — pegging — cooperative learmning

Exercise

1. Using the techmiques of meimory enhancers to review your classroom and textbook notes

Unit V: Goal Setting and Managing Time

The basis of effective goals — steps to be followed to obtain optimum results from goal setting -
Identifying the reasons for procrastination - gmdelines to overcome procrastination - prionty
management at home and college

Exerciwe

1. Steps to prepare one’s short term goals and long tenmn goals

2. Role play activity through reelection of identifying how prionity management affect one's
ability to live a balanced hfe

Reference

1. Johmson, D.W. (1997). Reaching out — Interpersonal Effectiveness and Self Actualization, 6*
ed. Boston: Allyn and Bacon

2. Sherfield, R. M. ; Montgomery, R.J. and Moody, P, G. (2010). Developing Soft Skills. 4™ od
New Delli: Pearson

3. Robbins, S. P and Hunsaker, Phallip, L. (2009) Traming in Interpersonal skills, Tips for
managing people at work. 5" ed. New Delhi- PHI Leaming
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7. Personality Enrichment - Level 11

Unit 1 : Stress Management

I'he Nature of Stress — A wellness Lifestyle — Distress symptoms: emotional distress, cognitive
distress, behavioral distress, physical distress symptoms - managing stress - exercise, nutrition
sleep, healthy pleasures — self talk and stress — Relaxation Methods; breathing techmiques
meditation technigues, visualization techniques — self hypnosis- muscle relaxation techmques -
Using social suppon

Exercise:

1. Distressors and Distress Symptoins

2. ldentifying Personal uses for self talk management

3. Socml support networks from which you draw and networks through which you give social
support

Unit 2: Maintaining Trust

Developing and maintaining trust — being trusting and trustworthy — building interpersonal trust
reestablishing trust after it has been broken ~ trusting appropriately - trust and friendship

Exercise:

1. Practicing Trust Building Skalls

2. Developing Trust

Unit 3: Resolving Interpersonal Conflicts

Understanding conflicts of Interests- conflict strategies — negotiating to win — negotiating to
solve the problems - steps for effective problem solving negotisting — refusal skills

Exercise

1. Non verbal confhet

2. Confronting the opposition

3. Using the conflict strategies - role playing

Unit 4: Applying Emotional Intelligence

Emotional Intelligence snd emotional competence - components of emotional mntelligence
behavioral skills of emotional mtelligence

Exercise

| Role mode! using a modeling group exercise

Unit §: Enhancing self esteem

Self theory and the Jobari wmdow- Characteristics of fully functiomng mdividuals -
manfestations of low and high self esteem ~ techmques for enhancing self esteem — nurturance
techniques -

Exorcise

1. Weskness-strength

2. managing your pig identify areas of self cnticism and dealing with negative messages

3. Nurtuning relationships
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Reference
I. Schafer, W. (1998). Stress Management for Wellness. 4% edition. Australia: Thomson &
Wadswoth
2. Johnson, D.W. (1997). Reachmng ot Interpersonal  Effectiveness and  Self

Actualization. 6™ ed Boston: Allyn and Bacon

3. Robbms, S. P. and Hunsaker, Phillip, L. ( 2009). Trmmng i Interpersonal skills. Tips for
managing people at work 5® ed New Delli- PHI Learning

4. Frey, D and Carlock . C. (1989). Enhancing Self Esteem 2* edition Indiana
Accelerated Development IN(

8. COMPUTING SKILLS ~-LEVEL -1

Objective:

The major objective in mtroducing the course is to mmpart hands on trammng 1o students
Microsoft Office essentials like MS Word, MS Excel and MS Access. The couwrse 1s basic course
offered at two levels exclusively meant for students who have no computer knowledge. Course
1s designed as a practical ortented course and not for chalk and board teaching.

Pre- requisite - NII

Unit 1 : Introdoction to computers — classification of computers;, Computers mside -
Hardware(processing, memory 1o, storage efc), Software ( Systems, application); Operating
Systems — DOS, LINUX, UNIX, Windows . Programming — Overview, need and skills
Networking Basics, Virus; Hacking

Unit 2 Word processing - Operating of word documents hike open. close. save. print -
Editing Text - tools, fonmattng . bullets, layout , Navigating word - Keyword, mouse, dociunent
formatting ; paragraph alignment - mdentaton. headers. footers, numbernng: printmg — preview,
options

Unit 3 : File Management — Importance of file management, backing of files, files and
folders- edinng, deleting, retneving, rennnung, subfolders, Mampulating windows — mminuze
mazimuze, power point basics- terminology- templates, viewing

Unit 4 : Spreadsheets — MS Excel — opeming. entering text and data, formatting. navigating:
Formulas- entering, handling and copying, charts- creating, formatting and printing, header mnd
footer, centenng of data, pnnting
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Unit § : Networking - Internet explorer, www workmng, browsing, searchmng, saving
bookmark — features, favorite, create, delete ;| pnnting webpage: email — creating receiving,
reading and sending messages

Note = Unit 2 -5 are to be taught as practical with hands on experience

References :

1 Introduction to Computers — Peter Norton, Tata
McGraw-Hill, India

2 Microsoft 2003 — Jenmifer Ackerman Kettel et al | Tata
Mc-Graw Hill, India

3 Working In Microsoft office 2006- Ron Mansfield ,

Tata Me-Graw Hill. Indis

Examinations
1 Sessional tests could be based on Theory and practical
2 End semester is based on practical exammation only
9. COMPUTING SKILLS - LEVEL 11
Objective:

The major objective in mtroducing the course 1s to mmpart hands on trammng to students
Microsoft Office essentials like MS Word, MS Excel and MS Access. The course s basic course
offered at two levels exclusively meant for students with no computer knowledge. Course s
designed as a practical onented course and not for chalk and board teaching

Pre- requisite :  Essentials of Microsoft office as given m Level |

Unit 1 Word processing - Auto formatting; Parngraph and chamcter styles —~ creating
modifving and using styles; Templates — modifving, attaching and controlling; Tables and
columns - creating, mamipulating and formulating: mail merge; labels- creating

Unit 2 Data Management - MS Access - Introduction, concepts and terms: database and
tables- creating, data types, editing fields, renaming, resizing of fields, finding, sortmg and
displaying of data —printing

Unit 3 : Spreadsheets — MS Excel - Worksheets — moving, copying. sorting, inserting of cells
rows, columns, Charts — crenting, editing, adding. rotating, printing, deleting and controlling
graphics- creating and placing, drawing lines and shapes; using multiple worksheets ; pnnting

Unit 4 : Presentations — Power point- starting, browsmg and saving, creating editing, formatting
of text and paragraphs, mserting tables and charts; Presentation through shdes, handouts and
prmting
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Unit § . Graplucs and Multumedia « Chip an
create a flow

Note = Unir 1 -5 are to be taught as practical with hands on experience

create and msert. shapes- draw, mnsert and copy

References :

Introduction to Computers Peter Norton, Tats
McGraw-Hill, India

2 Microsoft 2003 — Jemnifer Ackerman Kettel et al
Fata Me-Graw Hill, India
! Working In Microsoft office 2006- Ron Mansfield
Tata Me<Graw Hill, India
Examinations
1 Sessional tests could be based on Theory and practical
,,

End semester 1s based on practical examination only

SOFT SKILLS -~ FOREIGN LANGUAGES
10._FRENCH - LEVEL -1
SYLLABUS
For students admitted in 2012-2013 and thereafter
DURATION: 15 weeks per semester
2 Hours per week on a smgle day (Total=30 howrs)
PREREQUISITES: Complete begmners with no prior knowledge of the language
OBJECTIVES: Al o time when the knowledge of a foreign language has become an
indispensable tool, thus course m French will give an opportumty for
learners to get a basic knowledge of a widely used European language
I'he course 15 based on a mmmum vocabulary necessary and allows the
leamer to develop elementary conunumcation skills in French
COURSE CONTENT:
UNITI
o Les salwtations, Saluer et se présentes
o Prenuer contact avec la langue frangaise

UNIT I
o Comprons ensemble: Epeler les noms et dire les nombres
o Les alphabets et les nombres 1-20

UNIT I
o [Les copains, Demander et due les nationalités

o Leverbe : "dtre’ et les articles mdéfinis | les pronoms sujets et le plunels des noms

UNIT IV
e  Devinez Les mterrogations ;
¢ Lesnombres de 21- 100
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UNITV
o Dans la classe: Présenter quelqun ; demander et dire son dge
o Verbe ‘avoir’ et les adjechfs

TEXT BOOK:

RANJIT, Malutha & SINGH, Monica, Apprenons le francais-I. Saraswatha House Pvt Lid, New
Delhi (revised edition) 2008 Legons 1-5

RECOMMENDED READING :

QUINTON-POISSON, Sylvie et al : FESTIVAL-1, CLE Intemational, Pans, 2005

MERIEUX, Régine ot al : CONNEXIONS -1, Didser, Pans, 2004

CAPELLE, Guy, MENAND, Robert - TAX]-1, Hachette, Pans, 2003

GIRARDET, Jacky, PECHEUR, Jacques : CAMPUS -/, CLE International, Paris, 2002
BAYLON, Chnstian et al - FORUM-1, Hachette, Pans, 2000

WEBSITES: www fle fi : www bonjourdefiance com; www polarfle com

11 FRENCH - LEVEL - 11
SYLLABUS
For students admitted in 2012-2013 and thereafter

DURATION: 15 weeks per semester
2 Hours per week — on a single day (Total=30 hours)

PREREQUISITES: Basic knowledge of French Language (Level | only)

OBJECTIVES: This course continues from the Level | in pennmtting the students to
develop further their language and commumication skills in French a
widely nsed European langusge. The leamers will improve their stock of
vocabulary and will sequire more structures that will serve to put them
more at ease when using French in the classroom and outside

COURSE CONTENT:

UNITI

e Lesamis de Carolme : Les nationalités; utiliser les articles
o Les amicles défims; le plunel : masculin ¢! fémmnin

UNIT I
o Quel jour est- il?: Les jours de la semaimne ; Répondre aux questions
o Verbe : ‘aller

UNIT I
o La famille de Manuel: Expruner la préférence
o Les verbes : ‘aimer” et ‘parier

UNIT IV
o Les vacances: Raconter un ¢vénement; Los mois de 'annéde
e Revision des verbes etudies
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UNITV
o [Le drapeau de mon pavs - décrire la couleur d'un objet
o Le feminin et le pluriel des conleurs
TEXT BOOK:
RANJIT, Mahitha & SINGH, Monica, Apprenons le francais-I. Saraswathys House Pvt Lid, Now
Delhi (revised edition) 2008 Legons 6-1
RECOMMENDED READING :
QUINTON-POISSON, Sylvie et al : FESTIVAL-1, CLE Intemational, Pans, 2005
MERIEUX, Régine et al - CONNEXIONS -1, Didier, Panis, 2004
CAPELLE, Guy, MENAND, Robert : TAX/-J, Hachette, Pans, 2003
GIRARDET, Jacky, PECHEUR, Jacques : CAMPUS -1, CLE Internatonal, Pans, 2002
BAYLON, Christian ot al - FORUM- I, Hachette, Panis, 2000
WEBSITES: www fle fi : www bonjourdefrance com; www polarfle com

SOFT SKILLS - FOREIGN LANGUAGES
12. GERMAN - LEVEL-1

DURATION: 15 WEEKS - 5 UNITS
2 HOURS per week on a single day
PREREQUISITES: Complete beginners (no prior knowledge required)
OBJECTIVES T'o provide leamers with rudimentary knowledge of the
German language
UNIT 1
o Self Introduction
o  Greetings

Grammar
o Auxiliary Verbs ‘1o be' and 1o have’ personal pronouns i Nommative case
e The German Alphabet
e Position of the verbs : Aussage, W-Frage , Ja /Nemn Frage
e The defimte Artacle: die, der. das
Vocab
e Countnies, Langunges, Professions
e Federal States in Germany
e Numbers 110 50
e  Studienfaecher
Unit 2
e At the restaurant
Grammar
o  W-Frage Comjugation in Present tense
e  Nomumative- Dofinite, Indefinite and Negative aricles
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o Accusative-Indefinite and Negative article
Vocab
o  Words relating to Eatenes: - Fore.g. Restaurunt, Cafe, Kneipe etc
e Numbers 51-100
UNIT 3
e Living
Grammar
e Accusative-The definite article
Vocab:
e Places of iving, gadgets and home appliances

Unit 4
e Hobbies, Dmly routine
e Elements of tmeThe readmg of tune

Grammar:

e Separsble Verbs

o [Irregular verbs

o  Modal verbs-

Koennen, Moechten, Wollen
o Preposiions( temporal ) mn | am ; um

Vocab
Hobbies
Elements of Tune, ( second, minute, hour etc._, )
Days of the week,
Months of the year,

Seasons
Unit 5:
Professions

Grammar:

duerfen, muessen

Preposition (local)

e ber, in, als

Vocab
Words pertaming to the different professions

TEXT BOOKS TANGRAM AKTUELL NIVEAUSTUFE A/
Ihemen level |

Websites WWW, RSN about com
www deulschewelle com

www, youtube.com
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13. GERMAN - LEVEL - 11

DURATION 15 WEEKS ~ S UNITS
2 HOURS per week on a single day
PREREQUISITES: German for Beginners Level 1 or its equivalent

OBJECTIVES ['o remforee the knowledge acquired at level |
UNIT 1
e  Lesure Activihies

Grammar:

o Prepouitions 1 and 21
Ins Kino , ms Theater
In die Disko
Zum Bahnhof, Zur Schule
Vocab:
o  Words pertammg to leisure activities

UNIT 2

e Fanuly
Grammar:

* Possessive pronouns in Nomunative and Accusative
Vocab

e Famly Members

¢  Relationships

UNIT 3

e  Human body and Health
Grammar:

e Sollen
Vocah:

o lnesses,

e Parts of the human Body

UNIT 4

o Findmg vour way around
Grammar:

o Imperatiy
Vocab:

¢ TImportant places (of visit) i a city
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UNIT S
e Travel
o  Modes of Transport
Grammar:
o  Porfekt, Practeritum of Sein and Haben
Vocab:
e Words / Terms related to travel ( in die Berge, otc., )

TEXT BOOKS TANGRAM AKTUELL NIVEAUSTUFE Al/]
Themen Level |

Websites www, german about.com
www deutschewelle com

www. voutube com

14 QUANTITATIVE APTITUDE

Unit-1
Divisibility — HCF and LCM — Decimal Fractions — Square roots and Cube
Roots - Loganthms - Antilognithms

Unit-T1
Averages — Percentage — Profit and Loss - Ratio and Proposition
Partnership — Alligation and mixture

Unit-111
Nime and work —~ Pipes and Cistern — Tiune and Distance ~ Boats and Streams

Unit- IV
Simple Interest - Compound Interest — Stocks and Shares - True Discount
Banker's discount

Unit-V
Area - Volume and surface Arens - Heights and Distances
Data Interpretation - Tabulation — Bar Graphs — Pie Charts — Lme Graphs

Reference

RS Aggarwal, Oosective Asithmet 5. Chand & Company. New Delhl . 2008

2 Govnd Prasad Singh and Rakesh Kumar, Tex! Book of Dwickest Mathemalics
for al Competitve Exammnations) Kiran Prakashan, 2012

3. R.S. Aggarwal, Quanitatve Aptituge, 5. Chand & Company, New Delhi, 2012




